
	  Checklist for Tourism / Visiting Friends and Family Visa

	1. Schengen Visa application form 

	Form must be duly filled in English, and signed by the applicant. For applicants under 18 years of age, the application form must be signed by both parents in person in our Centre.

	2.  One recent photo.

	Photos must be ICAO format - (4.0 x 3.5 cm, color photo with white background, taken within the last 6 months).


	3. Valid Passport - Original & Copy

	Passport validity for at least 3 months after planned departure date from Schengen area and issued less than 10 years ago. Passport must have at least two blank and unmarked visa pages facing each other. A copy of previous Schengen visas issued in the past 3 years, if any, must be provided.

	4. IC - Original and Copy

	IC - Original and Copy front and back, valid at least 90 days after the intended visit to Schengen area. If Singapore PR holders must present Re-Entry permit, valid at least 90 days after the intended visit to Schengen area. 

	5. Company Letter

	Original letter from the Company addressed to the Embassy of Italy on official company Letterhead with: stamp, address, telephone and fax numbers of the employing company stating: the name of the applicant, period of leave granted, salary, the position you hold and the length of employment. Please mention the purpose of your travel. Please mention the person or entity who will bear travel and living costs during the visit. In case the applicant is a self-employed please provide acra biz file. The Company letter MUST be provided with an original signature and original Company stamp. (no colored scanned copy accepted).

	6. School Letter 
In case of students please provide an Original Letter from the School stating that you are enrolled and the leaves dates. The letter MUST be in original signature and original stamp - (no colored scanned copy accepted).

	7. Round trip flight reservation

	Confirmed flight booking - (not paid ticket) that must indicate applicant’s name, departure cities and destinations. If travelling around the Schengen area please provide all trains, flights or car rental from country to country.

	8. Proof of accommodation (only for Tourism Visa)

	Hotel reservation that cover the whole stay in Schengen area. All nights must be booked.

	9. Travel Insurance for Schengen Area

	Insurance must be valid for the whole Schengen area or Worldwide. The insurance must cover medical fees, hospitalization and repatriation costs up to 30,000 euros or SGD 50,000 
The insurance must fully cover the whole period of stay within the Schengen area and need to mention the applicant name. Please provide the full policy wording details with coverages and geographical area details on it.

	10. Bank statements 

	Copy of personal bank statement of the applicant for the last three months with full detailed transactions (Overseas accounts are not accepted).

	For married couples, even not travelling together, please provide Original of the Marriage Certificate and Original Spouse passport.

	For minors please provide Original of Birth Certificate and original Passport of both parents. Both parents must come in our Centre personally.

	11. Host Declaration (only for Visiting Friends and Family Visa)

	In case of an Italian citizen/permanent resident will host you, he/she has to download and fill the Host Declaration Form (Dichiarazione di Alloggio). Please provide a copy of the signatory passport and the page where signature appears. In case the Host is not an Italian citizen or permanent resident the form must be provided in original and the signature need to be certified from the relevant City Hall in Italy. 
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	In case of a minor traveling alone or accompanied by only one parent, the other parent (or both in case the minor is travelling alone) must give the Consent. If one or both are outside of Singapore they should go to the nearest Embassy of Italy or Consular office to give their Consent.
Married to EU citizens

	They must provide the Original & Copy of the Spouse passport. The marriage certificate must be in Original and legalized in the Country of issue.

	
Please note the Embassy of Italy reserves its right to request additional documents



